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Appendix M
EASTERN KENTUCKY UNIVERSITY

Department of Recreation and Park Administation
Agency Evaluation of Non-TR Practicum Student

Student Name:                                                             Mid-Term                           Final                

Agency:                                                                                                                                          

Agency Supervisor:                                                                                                Date:                

Rating Scale        5  Consistently exceeds expectations 4         Frequently exceeds expectations

3 Meets expectations 2         Needs improvement in meeting expectations

     1       Consistently does not meet expectations

PART ONE: PROFESSIONAL BEHAVIOR

                               1 2 3 4 5 N/

A

1.    Positive attitude

2.   Enthusiasm

3.   Willingly attends professional mee tings.

4.   Actions reflect an understanding of  professionalism.

5.   Professional dress according to setting.

6.   Coop erates with age ncy person nel.

7.   Interpersonal relationships (with staff, supervisor, participants)

8.  Shows re spect and c ourtesy.

9.   Wo rk habits

10.  Ability to accept constructive criticism.

COUNT NUMBER OF NA=S

ADD TOTAL OF EACH COLUMN

ADD TOTAL SCORE OF FIVE COLUMNS

AVERAGE SCORE: TOTAL SCORE DIVIDED BY (10 ITEMS

MINUS THE NUMBER OF NA=S)

Adapted from CDARTA evaluation form
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PART TWO: UNDERSTANDING OF PROGRAMMING

1. Ability to plan, present, execute, and adjust to participants and program.                                   
                      

                              1 2 3 4 5 N/

A

1.    Applies theo retical knowle dge app ropriately.     

2.   Considers all relevant factors.

3.   Objectives of program are clearly defined.

4.   Orients p articipant to his p rogram.                    

5.   Takes appropriate action when program change is needed.

6.   Seeks to develop  new skills and interests.

7.   Make s best use of all fac ilities and equip ment.                    

8.   Organiz es materials effec tively.

9.   Makes best use o f program resource s.

10.  Pub licizes the pro gram well.             

COUNT NUMBER OF NA=S

ADD TOTAL OF EACH COLUMN

ADD TOTAL SCORE OF FIVE COLUMNS

AVERAGE SCORE: TOTAL SCORE DIVIDED BY (10 ITEMS

MINUS THE NUMBER OF NA=S)

2. Ability to demonstrate proficiency in activities, including those known upon arrival, those
acquired at the agency, and those improved in while with the agency.

                              1 2 3 4 5 N/

A

1.    Demonstrated ab ility to use a variety of skills.     

2.   Can diagnose and correct mistakes in skills teaching.

3.   Effective verbal comm unication skills.

4.  Grasp s and retains instr uctions in skills.              

5.   Indicates a desire to improv e previously acquired skills.

6.   Show initiative  in learning new  skills.   

COUNT NUMBER OF NA=S

ADD TOTAL OF EACH COLUMN

ADD TOTAL SCORE OF FIVE COLUMNS

AVERAGE SCORE: TOTAL SCORE DIVIDED BY (6 ITEMS

MINUS THE NUMBER OF NA=S)
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PART THREE:  PERSONAL QUALITIES

1. Resourcefulness - drive and ability to utilize personal assets and available facilities alone and
under supervision as indicated.

                               1 2 3 4 5 N/

A

1.    Finds an efficien t way to do thing s.                

2.   Gives co nstructive sugge stions.                      

3.   Improvises or adapts what is on hand.

4.  Function s without pro dding.                             

COUNT NUMBER OF NA=S

ADD TOTAL OF EACH COLUMN

ADD TOTAL SCORE OF FIVE COLUMNS

AVERAGE SCORE: TOTAL SCORE DIVIDED BY (4 ITEMS

MINUS THE NUMBER OF NA=S)

2. Sense of Responsibility - readiness and dependability in organizing and discharging all
assigned in relation to participant

                               1 2 3 4 5 N/

A

1.    Alert to need s of participa nt.                     

2.   Budg ets own time e ffectively.                        

3.   Can be depended upon to do a good job.

4.  Willingly as sumes new d uties.                           

5.  Is punctua l.

6.  Observes safety precau tions.

COUNT NUMBER OF NA=S

ADD TOTAL OF EACH COLUMN

ADD TOTAL SCORE OF FIVE COLUMNS

AVERAGE SCORE: TOTAL SCORE DIVIDED BY (6 ITEMS

MINUS THE NUMBER OF NA=S)
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3. Judgment - ability to analyze situations, grasp essentials, reach sound conclusions, and plan
necessary steps in accordance with priorities.

                              1 2 3 4 5 N/

A

1.    Adjusts tact to  program  requireme nts.              

2.   Assume s authority app ropriately.                     

3.   Recog nizes which d ecisions req uire appro val.

4.  Actions c onvey foreth ought.                              

COUNT NUMBER OF NA=S

ADD TOTAL OF EACH COLUMN

ADD TOTAL SCORE OF FIVE COLUMNS

AVERAGE SCORE: TOTAL SCORE DIVIDED BY (4 ITEMS

MINUS THE NUMBER OF NA=S)

4. Maturity - ability to appraise situations realistically and objectively; and to maintain a
healthy attitude and balance in reacting to them.

                               1 2 3 4 5 N/

A

1.    Accepts re sponsibility willing.                    

2.   Adjusts to  the working situa tion.                   

3.   Is self-reliant.                            

4. Ability to acc ept direct an d indirect sup ervision.       

5.  Ability to seek direct and indirect supervision.

6.  Sees things in their proper proportion.

7.  Subordinates personal affairs to program.

COUNT NUMBER OF NA=S

ADD TOTAL OF EACH COLUMN

ADD TOTAL SCORE OF FIVE COLUMNS

AVERAGE SCORE: TOTAL SCORE DIVIDED BY (7 ITEMS

MINUS THE NUMBER OF NA=S)
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E   Ability to Instruct and Interpret - ability to a nalyze a nd segre gate the  processe s of activitie s and pr esent in

logical order.  Ability to report findings orally or in written form.

                               1 2 3 4 5 N/

A

1.    Breaks ac tivity down in ap propriate  steps.         

2.   Evaluate s the results of instruc tion.               

3.   Gives clea r explanatio ns.                   

4.   Is well prepared.

5.  Presents in structions at pa rticipants = level.

6.  Expre sses self convinc ingly. 

7.  Repo rts accurately.                      

8.  Effective written communications.

COUNT NUMBER OF NA=S

ADD TOTAL OF EACH COLUMN

ADD TOTAL SCORE OF FIVE COLUMNS

AVERAGE SCORE: TOTAL SCORE DIVIDED BY (8 ITEMS

MINUS THE NUMBER OF NA=S)

PART FOUR: OUTCOME SCORING

PART O NE: AVERAGE SCORE

PROFESSIONAL BEHAVIOR

PART T WO: AVERAGE SCORE

A. ABILITY TO PLAN, PRESENT, EXECUTE AND ADJUST.

B. ABILITY TO DEMO NSTRATE PRO FICIENCY IN ACTIVITIES.

FINAL SCORE PART TW O (Add all average scores and divide by 2)

PART THREE: PERSONAL QUALITIES AVERAGE SCORE

A. RESOURCEFULNESS

B. SENSE OF RESPONSIBILITY

C. JUDGMENT

D. MATURITY

E. ABILITY TO INSTRUCT AND INTERPRET.

FINAL SCORE PART THR EE (Add all average scores and divide by 5)

FINAL AVERAGE SCORE (Avera ge the sco res in Pa rts One , Two a nd Thr ee, 



6

PART FIVE: 

Please attach or provide overall evaluative comments in the space below.

PART SIX: Intern=s Project Evaluation.  Please score the intern=s project below.  To be 
              completed and returned with FINAL Agency Evaluation.

1.  Format and Appearance_____________ (10 pts. maximum)
2.  Value to Agency           _____________ (10 pts. maximum)
3.  Relevance of Content    _____________ (10 pts. maximum)
4.  Depth of Content          _____________ (10 pts. maximum)

Total Pts. Earned   _____________ (40 pts. maximum)

                                                                                                                                            
AGENCY SUPERVISOR STUDENT INTERN

                                                               
DATE DATE

 Please return to: Practicum Supervisor
      Department of Recreation and Park Administration
      401 Begley 521 Lancaster Ave.
      Eastern Kentucky University
      Richmond, KY 40475
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